CHECKLIST

S. No. Documents Required

1 Proof of Identity: Voter’s ID Card / Passport / Driving License / PAN Card / Signature identification|
from present bankers of proprietor, partner (s), director (if a company)

2 Proof of residence: Recent telephone bills, electricity bill, property tax receipt /Passport / voter’s ID
Card of Proprietor, partner (s), Director (s) (if a company).

Proof of business Address.

3 Complete set of Audited financials with CARO and Tax audit report for the last 3 years, Provisional
Balance sheet if audited is last audited balance sheet is older than 6 months.

4 Ownership documents- viz. Memorandum & Article of Association/ Partnership deed/ Trust Deed
Byelaws of Society, as per the constitution of the business.

5 Brief Profile of the unit, management, Key person(s), Industry etc.

6 Details of associates, brief profile of the associates, their banking arrangement & financials of the
associates for the last year.

7 Copies of Statutory approvals viz. MSME registration, Udyam Registration, License/ approval
from regulatory authority, Pollution Control Certificate, GSTN / VAT registration etc.

8 Assets and liabilities statement of promoters and guarantors along with latest income tax returns.

9 A confirmation that the statutory dues are regularly paid.

10 A declaration from the unit about the existing banking arrangements.

11 IT returns for the last 3 years along with acknowledged copy of ITR.

12 GSTN / VAT return for the last 2 years.

13 If term loan required: Project report (for the proposed project if term funding is required) containing
details of the machinery to be acquired, from whom to be acquired, price, names of suppliers, financial
details like capacity of utilization assumed, production, sales, projected profit and loss and balance
sheets.

14 In case of rented premises, copy of lease agreement(s)

15 Details of shareholding pattern.

16 Applicant should declare the relationship with the Director / relative of director of our and other
Banks

17 Sanction letters of facilities being availed from existing bankers/ Financial Institutions along with
detailed terms and conditions.

18 Photocopies of lease deeds/title deeds of all the properties being offered as primary & collateral

securities

(The check list is only indicative and not exhaustive for any further details, please contact your nearest Branch).



